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SYLLABUS COMPONENTS Required?

Course Information

Name
Pronouns
Email
Office Location and Hours
Course Number and Section
Year and Term

Yes
Recommended
Yes
Yes
Yes
Yes

Course Overview

Course Name: 
1003: English for Multilingual Writers
1004: Introduction to Academic Writing
1010: Seminar in Academic Writing
1011: Seminar in Writing through Literature

Course Description
Course Inquiry
General Education Requirement
Habits of Mind
Outcomes
Multilingual Scholarship
Academic Integrity and Respect
Disability and Accommodation
Required Texts

Yes

Yes
Yes
Yes
Recommended
Yes
Recommended
Yes
Yes
Yes

Other Course Components

Writing
Reading
Revision
Conferences/Peer Review
Information Literacy
Reflection
Participation/Engagement

Yes
Yes
Yes
Yes
Yes
Yes
Yes

Evaluation/Grading Yes

See the baseline syllabi and assignments here.

https://www.nwp.org/cs/public/print/resource/3479
http://fyw.uconn.edu/baseline-2017
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CLASS POLICIES TO INCLUDE IN SYLLABUS

Attendance Remind students that the work of a seminar requires 
participation, which means that attendance is an impor tant part 
of their participation grade. (Based on university policy, you 
cannot grade students students strictly on attendance, however.)

Project Submission Detail the submission process for essays. Many instructors 
accept submissions as hard copies or digital copies through 
Husky CT, email, or Google Classroom.

At least one assignment must be submitted digitally.

Late Projects Write a clear late policy for assignments to foster transparency 
on the subject early in the semester. You may also consider 
writing an extension policy. 

Incomplete Work Clarify the importance of the FYW requirement of at least four 
projects, including a total of 7,500 to 9,000 words of revised 
writing. Instructors should be explicit about what constitutes a 
complete project. 

Major assignments must include more than one draft to be 
considered revised.

Incomplete projects technically do not meet this requirement and 
should not be accepted. Be prepared to detail what steps you 
will take should you receive an incomplete assignment. 

Electronics in Class Explain how and when technology is appropriate in your 
classroom. Some instructors do not allow students to use 
technology in the classroom; others have a “bring your own 
technology” policy. 

Sexual Harassment Include information about resources, including the Office of 
Diversity and Equity, Health Services, Counseling and Mental 
Health Services, and the Women’s Center. Inform students that 
you are a mandatory reporter for issues that may pose a danger 
to a student’s health or safety. 

Snow Days and 
Emergencies 

Especially in spring semesters, expect inclement weather. Use 
this space to detail how you will respond to class cancelations. 
See the university’s official policy on make-up classes. 

Email Some instructors include email policies that include how and 
when the instructor will respond to student emails. 

If you communicate with your students via email and/or 
HuskyCT, remind them to check these platforms often for 
important updates.

Food and Drink Depending on when your class is scheduled, you may want to 
include a policy on eating and drinking in the classroom. 

HuskyCT/Google 
Classroom

If you class utilizes a digital meeting space, outline your 
expectations for use of that space.

http://registrar.uconn.edu/options-for-making-up-canceled-classes/

